
Ready Your Breakfast and Eat 
Hearty…For Today, We Learn 

GMS
AKA:  Grants Management System 101



GMS Staff...



Life Cycle of a Grant



New GMS Front Door
• https://nde.mtwgms.org/NDEGMSWebv02/Logon.aspx
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User Roles or Business Roles

• View only—Can only view information on both 
application and payment sides. Cannot create, 
save, or submit anything.

• Data Entry—All View only rights. Can create and 
save on application and payments sides. Can only 
submit applications, amendments, and 
reimbursement requests to the District 
Administrator.

• Bookkeeper—All View only and Data Entry 
rights. Can submit reimbursement requests 
directly to NDE. Can only submit applications and 
amendments to the District Administrator.

• District Administrator—All View only, Data Entry, 
and Bookkeeper rights. Can submit applications, 
amendments, and reimbursement requests directly 
to NDE.



User Roles or Business Roles

View 
Info

Create 
App or 
Amend

Save App 
or 
Amend

Submit 
App to Dist
Admin

Submit 
App to 
NDE

Submit
RR to Dist
Admin

Submit 
RR to 
NDE

View Only X

Data Entry X X X X X

Bookkeeper X X X X X X

District 
Admin

X X X X X

*** App=Application; Amend=Amendment; RR=Reimbursement Request; Dist Admin=District Admin



Login Landing Page…Menu List



GMS Access Select



Menu List



User Maintenance



The Most Important Role

Please use YOURS wisely!



Life Cycle of a Grant
• Create application

• Submit application

• Application approval – NDE

• Create Amendment (if necessary)

• Create reimbursement request

• Create final reimbursement request-fully expended

• Submit (final) reimbursement request

• (Final) Reimbursement request approval –
NDE



Life Cycle of a Grant
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Application

Payment/Financial



Application Top 10 Reminders

#10 Error messages are in RED at the top of
each page when a page is SAVED and also
on the submit page after a
CONSISTENCY CHECK (CC) is run.



Application Top 10 Reminders

#9 Copy and paste into NOTEPAD and then
into the textboxes rather than directly
from WORD.



Application Top 10 Reminders

#8 SAVE OFTEN – watch for timeout
notifications and save when the time
remaining notification is displayed.



Application Top 10 Reminders

#7 Large pages require completion in order to
save – PUT A CHARACTER in each text 
box and then save so you can work on one 
without losing data if you time out.



Application Top 10 Reminders

#6 Reference the CONTACT US list at the
bottom of each page.



Application Top 10 Reminders

#5 Use the SPELL CHECK at the bottom of 
each page.



Application Top 10 Reminders

#4 Reference REVIEW CHECKLISTS for
revisions when application is returned.



Application Top 10 Reminders

#3 Upload files should not include SPECIAL
CHARACTERS ($, #, &, ‘.’).



Application Top 10 Reminders

#2 Reference the USER GUIDES and the
INSTRUCTION LINKS.



Application Top 10 Reminders

#1 READ THE INSTRUCTIONS on the 
page itself.



Payment/Financial Top 10 
Reminders

#10 For SPED IDEA, include copies of

CONTRACTED SERVICE billings.



Payment/Financial Top 10 
Reminders

#9 STAFF CLAIMED on payroll records 
MUST be in the APPROVED application 
(exception:  Title I Schoolwide programs).



Payment/Financial Top 10 
Reminders

#8 Include ORIGINAL transaction level

accounting records and supporting

detail (i.e. journal entries, credit card

expenditures)



Payment/Financial Top 10 
Reminders

#7 Provide TRANSACTION level accounting

records (i.e. expenditure audit report, account 

inquiry, fund audit report, payroll registry)



Payment/Financial Top 10 
Reminders

#6 Submit a FINAL reimbursement request

if your budget is fully expended.



Payment/Financial Top 10 
Reminders

#5 ALL funds must be budgeted to submit a

FINAL reimbursement request.



Payment/Financial Top 10 
Reminders

#4 REPORT OFTEN: 

Object Code 100 (salaries only) and 

Object Code 200 (benefits only)



Payment/Financial Top 10 
Reminders

#3 GMS has an ALLOWABLE VARIANCE 
by Object Code of 25% or $2,500 
whichever is greater, not to exceed the 
total budgeted amount.



Payment/Financial Top 10 
Reminders

#2 Claim expenditures by OBJECT CODE.



Payment/Financial Top 10 
Reminders

#1 Submit a reimbursement request to

receive payment of expenditures.
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GMS Website

GMS Login Page

http://www.education.ne.gov/gms2/index.html
https://nde.mtwgms.org/NDEGMSWebv02/Logon.aspx


Thank you.

Questions?
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